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DESCRIPTION

Voluntary withdrawal means that a student cancelled his/her enroliment by own decision and is no
longer in any other respect a current student entitled to any of the privileges attached to that status.

A student can apply for voluntary withdrawal on myRegistrar. Applications are considered there, as
well.

For more details, please see the Requlations.

EFFECT OF VOLUNTARY WITHDRAWAL ON GRADES

NO grades will be changed if a student was registered for courses prior to the submission of the
application and submits it for current semester during or after the end of Final exam period as
designated in the Academic Calendar.

NO grades will be awarded for the current semester and all courses will be marked with a “W”
(“Withdrawal’) if the student was registered for courses prior to the submission of the application for
withdrawal and submits application for current semester before the beginning of Final exam period
as designated in the Academic Calendar. The exception is modular courses that have deadlines
different from the corresponding Academic Calendar, which already had exams and were graded by
the time of the application submission.

PROCEDURES FOR VOLUNTARY WITHDRAWAL

STEP 1. Student
Student completes an application for Withdrawal form via MyRegistrar. Upon receipt of all required
approvals, student’s application is received by Office.

STEP 2. Student, School
Students under 18 (eighteen) years old have to get parent’s approval to withdraw from the University.
It is important that School also checks the student age before signing the Application form.

STEP 3. Student, Office
If submission of the original hard copy of the application for Withdrawal and supporting documents is
not possible, a scanned version can be accepted.

STEP 4. Office of the President, Office

The Office prepares President’s Decision on voluntary withdrawal.

The Decision is signed by the President and shall become effective upon registration.
The Office shall ensure the distribution of the Decision to student and all relevant units.

STEP 5. Office
The Office will release the student’s original documents (High School Diploma) along with an official
transcript when the official checkout list status is CLEAR. No documents will be provided to student,
until that time.
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. v spagxﬁi:sslocr‘\azsﬂgcdss(er submission of Midterm and Final grades during grade
STEP 1. MyRegistrar o4 g
Go to www.registrar.nu.edu.kz, and at the top right
corner login to myRegistrar with your University B o A ROSTER
username and password v g Provides roster of your examination groups
STEP 2. Student Requests Module
Click on the Student Requests module. 6 s
Note: Depending on the user role assigned to your
account, the module may be located under a different
tab (Faculty, School Moderator, Vice-Provost, etc.). il menae
. o B [ D ®» #"™ Boomerang | [3)
STEP 3. Received requests
Approvers are nOtiﬁed Of new requeStS pending their Notification: A new request pending your consideration (Request ID: 4467).
consideration by an automated email. TR
Requests that require your consideration (approval or "~
reJECtlon) are avallable under the Recelved requeStS Please be informed that student Khafiz Batyrkhan majoring in Computer Science UG submitted a Leave of Absence Form re
tab . To review the request (Request ID: 4467) in the Student Requests module on myRegistrar click here
You can sort received requests by Request |D’ Please be signed in on your myRegistrar account before proceeding to the link.
Req uest type, Student ID or name’AcadermC |eve| (Of If you have any questions regarding this particular request, please contact with the Office of the Registrar at registrar@nu.edu kz
the student), Request status, Your status, Term and Thank you
Submission date. This s an automatically generated email please do not reply.

By default, approvers are directed to the Received — © ™ % ™
requests tab, where they see the list of requests with the In Progress status. These are requests
pending approver’s consideration.

Your status — a status of the request applicable to you as an approver. _
Request status — a general status of a request before or after its consideration by the approver.

2 2 e In progress ~ ~
Voluntary Withdrawal Form v hd Submitted date From: & To: 10/03/2021 3 Search Clear
Received requests
Request ID Request type Student ID Student name Level Term Your status uest status Progress Date submitted Actions
11596 Voluntary Withdra... 063 eva uG Spring 2021 In progress In progress 02.10.21 01:06:22 Approve | Reject
11533 Voluntary Withdra... 1803 shek GrM Spring 2021 In progress Approved 28.09.21 15:03:32 Process | Reject
11516 Voluntary Withdra... 1633 syly ... uG Spring 2021 In progress Approved 27.09.21 19:33:38 Process | Reject

A request can have the following statuses:
Your status field

1. In Progress — request requires your consideration as a current approver.
This status also has time indicators:
© less than 12hrs elapsed, between 12 and 18hrs elapsed, () more than 18hrs elapsed

2. Waiting — request can arrive for your consideration after preceding approver’s consideration.
3. Approved — request is confirmed by you as an approver.

4. Rejected — request is rejected by you as an approver.

5. n/a —request is rejected by one of the preceding approvers before your consideration.

Request status field
1.In Progress — request requires consideration of another approver.
2. Approved — request is confirmed by the last approver on the approval list.

3. Rejected — request was rejected by one of approvers, or the Registrar admin rejected it after all
approvals.

4. Processed — request is processed by the School or Registrar admin after all approvals.
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STEP 4. Request details

To access the request details, click on a request name in the Request type field.

A pop-up window with relevantinformation will be displayed.
Note: If required, a Vice Dean or associated person can override a status of the preceding
approver in case of rejection or delays.

Student ID: 20 Major: Undeclared SSH
First name:  Dil Adviser 1:
Last name: Im Adviser 2
ool Year of study: 114 NU- emalll: du.kz
NOT Status: Ac Citizenship o
AVAILABLE Level: Un
School: =53 Check Student’s transcript

Form Description - Mandatory Reading
Voluntary Withdrawal Information

Telephone number: 87

Personal email: imashe nail.com
Download

Pending dismissal for academic reason: Yes
Reason for requesting withdrawal: Enrolled to another University
Date of submission: 02.10.2021

Comments:
Voluntary Withdrawal

Approve | Reject

STEP 5. Approve or Reject

If you want to approve or reject a request, press the Approve or Reject buttons in the Course
Informationarea of the pop-up window (refer to the previous image) or under the Actions field on
the main page.

Received requests

Request ID  Request type Student ID  Student name Level Term Your status Request status Progress Date submitted Actions

11596 Voluntary Withdra... 063 | wa UG Spring 2021 In progress In progress [ 02.10.2101:06:22 Approve | Reject
11533 Voluntary Withdra... 803 ! ibek G Spring 2021 In progress Approved B | 28.09.21 15:03:32 Process | Reject
11516 Voluntary Withdra... 633 . Wiy UG Spring 2021 In progress Approved B | 27.09.21 19:33:38 Process | Reject

g s S

You may provide additional comment (if any) in a box.
Comments WI” be avallable tO everyone n the requ_ests Type additional comments, if any (Your comments will be available for everyone in
route. Both approvers and students can read it. Providing  this route including a student).

comments is required when the request is rejected!

Are you sure you want to approve this request (Request ID: 2483)7

STEP 6. Workflow Attachments (if any): | Browse...
If you click on the status name in the Request status field,
a pop-up window with relevant information will be ves &
displayed.
Workflow (Request ID: 2422) X

g;(rjne{;e' Role Approving person Status Nots Approved date

1 Adviser Helens Thibault Approved

2 Instructor Francesco Sica Approved test approve 24,10.20 13:36:50

3 Vice Dean of the course Phillip Enns In progress

Roza Mukhamediyeva /
- Registrar admin Olzhas Tuyakbayev / Waiting
Dimash Kokkozov

Once approved, request’s status changes from In Progress to Approved in the Your status field.
Then the following approver receives a notification email.

If rejected, request’s status changes from In Progress to Rejected in the Your status field. So, other
approvers do not receive notification apart from the student receiving a rejectionemail.
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