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Registration of students for courses by School Admin

Step 1. Accessing the Registrar website

Go to http://registrar.nu.edu.kz. Click myRegistrar (in the upper right corner).

NOTE: Do not use the internet browser’s “BACK” button to navigate through the myRegistrar system.
Step 2. Signing into myRegistrar

Use your NU login and password to access myRegistrar
Step 3. Accessing the Student Registration Management module

Registration of students takes place in Student Registration Management which is one of the modules
available for School Admins on myRegistrar (Image 1).

[Image 1] Student Registration Management

School Administrator

GPA GPA CALCULATOR @ Notifications
. This module calculates preliminary GPA for a students
+ |-

Dear Students, Please be informed that due to the sudden power

outage occurred on campus today our office was not able to access
the system to open... more
19.05.2017

Dear Student, Please be informed that upon the request of SST MATH
CHECK STUDENT TRANSCRIPT 161 Calculus Tis opening for the summer registration at 10am tomorrow,
9th

= May 1
El“ 18.05.2017

Dear Students, Please be informed that BIOL 492 Directed Study in
Biology has been scheduled in the summer term. Registration type is
Through Add form.

12.05.2017

‘( CLASS ROSTER

B Provides list of students registered/withdrawn to classes of your school
| T Dear S_t_udenti} Please be informed that upon the request of SST
capacities of the following courses in the summer term have been
reduced to preserve... more
05.05.2017

Dear Students, Please be informed that a course KAZ 367 Practical
P o COURSE CATALOG Cultural Kazakh Language has been scheduled in the summer. This is a
§ 0-credit course... more

04.05.2017
-
Dear Students, Please be advised that two more sections of ECON
300 have been scheduled in the summer.
04.05.2017
4 FINAL EXAM ROSTER 10of 55

Provides roster of examination groups of your school 5
ke bihy Unsubscribe from announcements
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Step 4. Registration of students

There are three tabs at the top of the module page — List, Courses, Students. Registration of students for
courses takes place under the Courses tab. By default, the page lists all the courses registered in the current
semester. Courses can be searched for by using filters Term, Subject, Instructor, Course title placed right
underneath the tab name (Image 2).

[Image 2] Registration takes place under the Courses tab

Studens

Tem: Summer 2017 N Instructor: v Resetfiters  Search

Subject: | v Course Title: v

] ANT 101 - Introduction to Sociocutural Anth
) ANT 399 - Spedial Topics in Anthropology

] ANT 400 - Research Assistance in Anthropok
] COMM 240 - Health Communication

1 COMM 350 - Science, Health, and Socal Infiy
“JEAS 505 - Research and Fieldwork Practium
1 ECON 300 - Research Assistance in Economic
~J ECON 580 - Research and Thesis

1 FRE 221 - Introduction to French and Francc
ZJ FRE 311 - French for Oral Proficency

I HST 100 - History of Kazakhstan

ZJHST 104 - Central Asian History II (1700 - 1§
ZIKAZ 101 - Basic Kazakh 1

ZIKAZ 111 - Intermediate Kazakh T

ZIKAZ 121 - Upper-Intermediate Kazakh
ZIKAZ 211 - Kazakh Rhetoric

I KAZ 366 - Kazakh Language for Engneers
ZIKAZ 367 - Practical Cultural Kazakh Language
J PHIL 399 - Spedial Topics in Philosophy

“JPLS 395 - Independent Study

“JPLS 580 -Research and Thesis

~JPLS 581 - Independent Study In Political Scie{
“JRFL 103 - Intensive Begnning Russian

ive Advan
JRFL 403 - Intensive Advanced and Superior (
] $HSS 300 - SHSS Internship

) (2] 51SS 301 - SHSS Internship Second Experien
8 () 5SS 398 - Independent Study

4 (1150C 101 - Introduction to Soiology

8 (1] WL 246 - Survey of Contemporary Russian
(1] WL 399 - Independent Study
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On the left, click the course which student(s) should be registered for. Upon the click the page lists course’s
details (course title, instance, room, etc.) as well as the students who are registered for that course. If there is
no student yet registered in the course, the page shows only the course’s details.

To register students for the course click Add Student. To drop students from the course select the appropriate
ones and then click Drop (Image 3).

[Image 3] The page view when the course is selected

List | Courses | Students
Term: Summer 2017 v Instructor: v Besetflerm] pmficorch
Subject: v Course Title: v
MATH 162 - 1 L - Calculus I1 - 8 ECTS credits
8 CIB10L 399 - Bology Intemship - 28 Instance: 9607 Instructor:  Bibinur Shupeyeva To register student for course,
F———————— Room 7.246=52 cap Envol: 47130
(2] CHEM 1011 - General Chemistry Tab ki Saient
(2] CHEM 102 - General Chemistry IT
B CHEM 102 - General Chemistry ITeb # | StdentD | Lasthame Frstiame School Secton  Final grade
ETMCHE 185 - Indspardat Shidy 1 20125509  Agalyev Mirzhan ST LR I
() CHEM 388 - Chemistry Internship 2 201458359 Akhmetbek Kassym SST LR odop e
8 [ CSCl 152 -Performance and Data Structures  rites i P = an
il cect 299 - Interoshio T 4 201420956 Amanzholov Azamat sST LR
) S8 C5CT 308 - Draciad sty 5 201961750  Ashenov adi ST LR
SO -amabp [ 6 201581530 Ashmova Zhuidyz SHSS 1R
Sl coct 399 “Intenship - & Tl 7 213769 Asr Alana st LR
%SOt 03 - Intemahlp IL<F: 8 2157445 Assan Muthamesan sHSS LR
& I MATH 161 - Cakculus T 9 201520002 Baktygalyev Abar sST LR
MR 152 Caloon 11 10 20144598  Bakyt Gaziz sST LR
B8 ccire 11 201511679 Bissoltan Lawa ST LR
ElCloks -1 12 201596880 Burkhanov Yerasyl sST 1R
SN oy 13 201471314 Dossov Madiyar ST WR
B cadnr-p1 14 201321433 Dumagambetov  Apamys sST LR
8 (I MATH 395 - Intermship 15 201381984 Gabdrashova Raikhangul ST 1R
S PHIS {51 ~Pinalca ) (o) Sclentets and Erghy 16 201585034 Jazjibayeva  Zhbek SHSS LR
7 S PHIS 162 Pyl foyiGceniinte'srid Brgy 17 201597757 Kabuiskov Armat ST LR
8 LIPHYS 299 -Research projectand internsh || -9 13 201475100  Kambetov Adietzhan sST LR
8 (IPHYS 399 - Physics Research Project o o 560020, ward Varsan or sin
) () PHYS 491 - Drected Study of Advanced Phyt £ IS = TR
7 SROpT. X9 ~Miep 21 01543373 Kaspakov Bekzhan ST LR
EWRSST:799 5 Sdence ahd Techndon Reseaity 2 W1BBH  Kassymova Togzhan st LR
23 201585062 Kaukenova Zhannur ST LR
24 21514335 Kasbek Daniyar sST LR
25 0142750 ka3 Botagoz st LR
2% 2015%318 Kenges Aituar sST LR
27 21572572 Kulakayev Kuanysh sST LR
28 201374508 Les Adl ST LR




Upon the click of the Add Student button an additional window shows up. Here School Admin can add
students for courses one by one, or all of them at once by uploading excel file with studentIDs. Select an
appropriate section along with its required components (lab, seminar, recitation, etc.), and start typing
studentlID or student’s first name into the text field next to the Add button, and click this button at the top left
if you want to register students one by one (Image 4), or upload the excel document that contains only
studentIDs without column heading and any other columns if you want to register students at once (Image 5).

[Image 4] Registration of students one by one

HOME | MYREGISTRAR | REGISTRATION MANAGEMENT

! Add student to course X
Term: Summer 2017
Almas.Bisserik - 201492429 Load from file: SelectFie... [oxce]
School: }:
v
Upload L
Lecture Recitation
@ Section: 1 Capacity: 46%0 ® M TWR-09:00-10:15 @section: 1 Capacity: 46/30 ® F - 09:00-10:15

Make sure the required section along with its component(s)
is selected before adding the student to the course

Conflicts
[¥] | # | Studentd Firstname Lestname School Status Schedule
Time Requisite Overload Capacity
@ 1 201492429 Amas Bisserik seng ® Prerequisites > a6 timetable
Student record has to be selected in order to register the student.
Register Cancel
Pannur T
Daniyar SsT
Botagoz SST
Aituar SST
Kuanysh ssT
= di ssT
Cou
m Sumny Instruct T
Add student to course X
Add Load from fie: foice: |
©
wpload Voo
Lecture Recitation
®Section: 1 Capacity: 46/30 ® M T W R - 09:00-10:15 ®Section: 1 Capacty: 46/30 ® F - 09:00-10:15
Conficts
2 StdentD First name Last name School + Status Schedue
Time Requiste Overload Capacity
1 21622418 Ablay Abassov @s ® Prerequisites -> s " timetable
2 201571387 Suinbay Abdbay s ® Prerequisites -> 4 46 timetable
cl 3 1682251 Dumankhan Abdashm e ® Prerequisites > 46 timetable
4 910000098 Laura Abdezmova GSE ® Prerequisites -> 46 timetable
5 600000332 ADNANPERIAB...  AHMAD GsPP ® Prerequisites -> a6 timetable
8 201458838 Dinmukhammed  Abaidyida seng ® Prerequisites -> 6 timetable
7 20142697 Taigat abayev seng ® Prerequisites -> % timetable
8 20143059 Shynggys Abdisim Seng ® Prerequisites -> a6 timetable
h=d =
Regster Cancel

All student records have to be selected in order to register students




NOTE: Prior to clicking the Register button at the bottom of the page, check if there is any conflict pertaining
to registration, i.e. time, requisite requirements, overload and capacity conflicts.

Time — student has time clashes with other course(s) in his personal schedule

Requisite — pre-, co-, and/or anti-requisite requirements of the course are not satisfied by the student
Overload — student will have course overload if registered in the course

Capacity — no seats are available in the course, course capacity is full

In some cases students may still be allowed to register for the course with the abovementioned conflicts
depending on the program or specific requirements of that course requested by School.

Step 5. Confirming and finalizing the registration of students

Once the registration has been checked for any conflicts School Admin confirms and finishes the registration
in the additional pop-up window (Image 6). Here School Admin can see course details and the number of
students to be registered as well as advising status that has to be set to the Leave the current option. Select No
for the Send emails option and press OK. At this point students are registered, and School Admin is expected
to send them email notification.

[Image 6] Final step of the registration

School

.....

Choose advising status X
MATH 162 - Calculus II - 8 ECTS credits
Instructor: Bibinur Shupeyeva

Instance: 9607
Number of adding students: 1

Advising status: Send emails:
Test @ Leave the current Yes 6 timetable

O Change to: @ No

OK  Cancel




