
CLASS MANAGEMENT
module for Faculty

THE OFFICE OF THE REGISTRAR

Any questions: registrar@nu.edu.kz



Step 1
Go to www.nu.edu.kz  Academics”  “The Offi ce of the Registrar” (or straight to 
registrar.nu.edu.kz) MyRegistrar 
(in the upper right corner)

! Do not use your browser’s “back” button to navigate through the MyRegistrar system.

Step 2
Enter your Login and Password
If you have any questions concerning your password or login, please contact IT Helpdesk by 
email: helpdesk@nu.edu.kz or by tel.: 70-62-00.

Step 3
Click on

Step 4
Please choose semester and course which you need (on the left side). By clicking Ar-
chive you can see past semester class rosters and grades.

The module “Class Management” is designed for getting access to the class roster and sub-
mission of mid-term and fi nal grades. In order to get access to the module please follow:

Step 5
On the right panel you can see class Information:



Step 5.1 Mid-term grades submission
1. Mid-term grades submission period is indicated in NU Academic Calendar. During 
this period two fi elds (CurrentMidtermGrade and MidtermGradeStatus) will be activat-
ed in Class Management module.  

Start submitting grades by clicking on “In progress” value in the “CurrentMidtermGrade” 
column – the dropdown list with all grades will appear. Choose the appropriate grade 
and it will be saved automatically. You can logout and fi nish grade submission later – 
grades will remain in the system.

2. When ALL grades are entered, click on “Submit” button. Once you click on this button, 
grades will not be available for changing. You can download “Mid-term grades” sheet.

• Midterm grades sheets are NOT required for submission to the Offi ce of the Registrar.
• After midterm grade submission is closed by the Offi ce of the Registrar, midterm 
grades will be available only for viewing (Column “Midterm Grade”).
• Midterm grades are available for viewing only before and during submission of fi nal 
grades; after fi nal grades submission “Midterm Grades” will be unavailable.

Also, list of the students (by clicking on student name you can see student photo on a 
right side):

You can download class roster in pdf and excel formats.



NU Grading system
The grading system of NU (UG and G) is described in the “Academic Policies and Proce-
dures” - the corresponding document of the University.

Explanation of the Grades
In progress - it is temporary grade which is assigned by default for registered student 
to the current course.
Withdrawal - the “W” grade is assigned automatically for the student who withdrew 
from the current course. 
Incomplete - students who have completed a substantial portion of the requirements 
for a course but due to extenuating circumstances is unable to complete all require-
ments, may be assigned a temporary grade of I - Incomplete by approval of the instruc-
tor and the Dean. The grade can be assigned only on the basis of the “Request for a 
Grade of Incomplete” form. The form should be submitted to the Offi ce of the Registrar 
by instructor. There is NO option for assigning “I” grade online.

for a course but due to extenuating circumstances is unable to complete all require-
ments, may be assigned a temporary grade of I - Incomplete by approval of the instruc-
tor and the Dean. The grade can be assigned only on the basis of the “Request for a 
Grade of Incomplete” form. The form should be submitted to the Offi ce of the Registrar 
by instructor. There is NO option for assigning “I” grade online.

Step 5.2 Final grades submission 
Final grades submission process is the same as Mid-term, except grades should be 
entered in fi elds “CurrentFinalGrade”. Please note that Final grade means grade for the 
entire course.

After grades are submitted, please download 
“Final Grades” pdf fi le, sign it and submit it to 
the Offi ce of the Registrar (scanned copy with 
life signature is also acceptable). Submitting 
signed copy of Final grades sheet is required 
for all faculty and for all classes.

All Final grades should be submitted till the end of the Grade submission period indicated 
in the Academic Calendar.

If you have any questions please contact
the Offi ce of the Registrar: registrar@nu.edu.kz


